IIpunoxenne 1. MHcTpyKIust AJ1s1 OTBETCTBEHHOI'0 OPraHU3aTOPa 00pa30BaTEJIbHOM
OpPraHM3anHuu

IIpu moaroToBKe K NpoOBeIeHUI0 HTOTOBOI0 COOeCeJ0BAHUSA:

OCYIIECTBUTh COOp cBelAeHUM 00 ydacTHMKax WTOroBoro cobecenoBanus (OUO
YY4aCTHHUKOB, HEOOXOJUMOCTh CO3/IaHUS OCOOBIX YCIOBHUH JJIi yYaCTHUKOB HTOTOBOTO
cobecenoBanus ¢ OB3, y9acTHUKOB HTOTOBOT'O cOOeCceI0OBaHUS — JIETEH-MHBAIHIOB U MHBAIHJIOB);

MPOBECTU KOHTPOJIb CO3JAHMSI YCIOBUM MJii YYaCTHHUKOB HTOTOBOTO COOecel0BaHUsA
¢ OB3, y4acTHHKOB UTOTOBOTO COOECEI0BaHUs — JIETeH-UHBAINIO0B U UHBAJIUIOB.

He no3anee yeM 3a eHb 10 NPOBeIeHUSI HTOTOBOI0 co0ece0BAHNS:

OTIPEIICTUTh HEOOXOAMMOE KOJIMYECTBO ayIUTOPU TTPOBEICHUS UTOTOBOTO COOSCEIOBAHMS;

NOJYyYUTh OT TEXHUYECKOrO CHElHMaTucTa KpuTepuu oueHuBanHus (¢ caiita OI'BHY
«DUITN») u obecnieunTh 03HAKOMIICHHE PKCIIEPTOB C YKa3aHHBIMU KPUTEPHUSIMU;

MOJIYYHUTh OT TEXHUYECKOTO CIEIHAINCTa 00pa30BaTeIbHOM OpraHU3aIiHN:

CIIUCKM yYaCTHUKOB UTOTOBOTO cOOeceloBaHUsl (lajee — CIHCKH YYaCTHHKOB),
PY HEOOXOJMMOCTH CKOPPEKTUPOBATH CIIMCKH YYaCTHUKOB (CM. TIPUIIOKEHUE 7);

BEJIOMOCTh yd4eTa IPOBEICHUS HTOTOBOTO COOECeqOBaHUS B ayIUTOPHH (IO KOJIUYECTBY
ayJIMTOPU TTPOBEICHUS UTOTOBOTO co0eceioBaHus) (CM. TIpUIIOKEeHHE 8);

OJlaHKK TPOTOKOJOB DOKCIEpTa IO OIEHHWBAHUIO OTBETOB YYAaCTHUKOB HTOTOBOTO
cobeceoBaHMS (Ha KaKIOTO YJYaCTHHKA UTOTOBOTO coOece1oBaHus) (CM. MpuiIokeHue 9);

CHeIUATM3UPOBaHHYI0 GopMy (cM. iprtokerue 10);

pachpeieluTh yYaCTHUKOB HMTOTOBOTO COOECEOBaHHUS IO ayAUTOPHSIM TPOBEIACHUS
HUTOTOBOTO COOECEOBAHMSI U 3AMIOJTHUTH B CIIUCKAX YYACTHUKOB MOJIE «AYIUTOPHUSIY.

B nenn npoBeaeHusi UTOrOBOTO co0ece10BAHMS:

MOJIYYHUTh OT TeXHUYecKoTo crernuamcta KIMM uroroBoro cobecenoBanus;

BBLIATh COOECETHUKY:

JUis coOeceTHUKaA:

KHM urorooro codecem0oBaHus,

KapTOYKu  coOeceHMKa IO KaxIoh Teme Oeceaqpl — 1O 2 HK3EMIUIIpa
Ha ayJIMTOPHUIO MPOBEACHUS UTOTOBOTO COOECEIOBAHUS;

WHCTPYKIIMIO TI0 BBITIOJIHEHUIO 3adarnii KM uToroBoro cooece10BaHus;

BEJIOMOCTh Yy4eTa MPOBEJACHUS HTOTOBOTO COOECEOBaHUS B ayAHTOPUH, B KOTOPOU
(bukcupyeTcst BpeMsl Hauajaa 1 OKOHYaHHs OTBETA KKJOT0 YYaCTHHUKA UTOTOBOTO COOECET0BAHMS;

MaTepuabl Uil MPOBEJCHUS UTOTOBOTO COOECENOBAHMS: TEKCTHI ISl YTCHUS, KapTOUKU
C TpeMsi TeMaMu Oeceibl, KAPTOUKH C TUIAHOM O€CelIbl 10 KAk 101 TEME,

JUTSl YYaCTHUKOB UTOTOBOTO COOECEI0BAHNUS:

KM wutoroBoro cobecenoBaHusi, KOTOPBIM BKJIIOYA€T B ce0S TEKCT I UTEHUS
JUI KaXJOTO y4YaCTHHKA HWTOTOBOTO coOeceloBaHUs, KapTOYKH C TeMaMH Oeceapl Ha BBIOOP
Y TUTaHaMK OeceIbl — MO 2 3K3eMIUIsIpa KaXkI0ro MaTepralia Ha ayIMTOPUIO MPOBEACHUS UTOTOBOTO
cobeceoBaHus (BO3MOXKHO THPAKUPOBAHKUE OOJIBIIIETO KOJIMYECTBA);

YEpPHOBUKHU (U1 YYaCTHHKOB HUTOroBOro cobecemoBanus ¢ OB3, y4acTHMKOB HMTOTOBOTO
cobecenoBaHMs — JECTEH-UHBAIUAOB M WHBAIHUJOB, KOTOPHIE MPOXOISAT UTOrOBOE coOeceI0BaHUE
B ITUCBMEHHOH opme).
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Bbiiate skcnepry:

OlaHKHM TIPOTOKOJOB OKCIEpTa® MO OLEHMBAHMIO OTBETOB YYAaCTHHKOB HTOTOBOIO
cobecenoBanus (110 OJHOMY OJIAaHKY Ha Ka)IOTO YJ4aCTHHUKA);

KHM wutorosoro codeceq0BaHus;

JOCTABOYHBI TAaKeT IS YHNAKOBKM TPOTOKOJIOB DKCIEpTa IO OICHMBAHUIO OTBETOB
YYaCTHUKOB UTOTOBOT'O COOECEIOBAHUS;

YEepHOBUKH TSI SKcTiepTa (Mpu HEOOXOAUMOCTH);

Bbuiate opranuzaropy(-am) NpoBeIeHHsI UTOTOBOTO coOeceI0BaHus:

CITUCOK YYAaCTHUKOB UTOTOBOTO COOECE0BAHMUS.

Bo Bpemsi npoBeieHNsI NTOTOBOI0 co0eceI0BAHMS:

1. KoopmunupoBaTb pabOTy JHI, MPHUBIEKAEMbIX K IPOBEICHUIO HTOTOBOTO
cobeceoBanus.

2. B ciydae ecnmu y4acTHMK HWTOTOBOTO COOECENOBAHUS 10 COCTOSIHAIO 3JI0POBBS
WIM JAPYTUM YBOXUTEIBHBIM TPUYMHAM HE MOXET 3aBEpIINTh HUTOTOBOE cOOEce0BaHuE,
COCTaBUTh «AKT O JOCPOYHOM 3aBEPIICHUU HMTOTOBOTO COOECENOBaHHS IO PYCCKOMY S3BIKY
M0 YBOKUTEIBHBIM MPUYMHAMY (CM. MpuiioxkeHue 13).

3. B cnyuyae eciM ydacTHUK WTOTOBOIO COOECENOBAHMS B ayJUTOPUHM TMPOBEICHUS
UTOTOBOTO CcOOECEeIOBaHUS HApyIIWI YCTaHOBIEHHbIe TpeOoBanusa Ilopsanka (3amper HUMETh
npu cede cpelncTBa CBs3HM, (POTO-, ayAuo- M BHUACOANNapaTypy, CIPaBOYHBbICE MAaTEpPHAIIbI,
MMCbMEHHBIE 3aMETKU W MHBIC CPEJICTBA XPaHEHUS U Tepenadd UH(POpMaIuu), COCTaBUTh «AKT
00 yJaJeHNH YY4acTHHKA UTOrOBOTo cobecenoBaHus»® (cM. puioxenue 14).

Ilo 3aBepuIeHNH MPOBeIEHUSI HTOTOBOTO CO0eceI0BAHMS:

1. TlpoctaBuTh B ciydyae HEABKM YYaCTHMKAa HTOTOBOTO coOeceqOoBaHUS B CIHMCKaX
YYaCTHUKOB UTOTOBOTO COOECEIOBAHUS B MOJIE «AYIUTOPHUS» PAIOM C HOMEPOM ayJIUTOPUU OYKBY
«H» ©Ha ocHOBanuM wHH(OpPMALNUU, MOITYYCHHOH OT OPraHU3aTOPOB IPOBEIEHUS HMTOTOBOTO
cobecenoBanusi. Jlomyckaercs MPOCTaBICHHE OTMETKA O HEsSBKE YYacTHHKAa HMTOTOBOTO
co0Oece/IoOBaHMsI OPraHU3aTOPOM TPOBEACHUS HTOTOBOTO COOECENOBaHUS IO IMOPYUYEHHUIO
OTBETCTBEHHOT'O OPraHMU3aTOpa 00pa30BaTEIHHON OpraHu3alluu

2. Ilpunsts B IlITaGe:

OT COOECETHUKOB:

MaTepHaibl, UCIIOIH30BAHHBIC /ISl POBEACHHS HTOTOBOTO COOECEI0OBAHNS;

3areyaTaHHbIE 3all0JHEHHBIE MPOTOKOJbI SKCIIEPTOB MO OLEHUBAHUIO OTBETOB YYACTHUKOB
UTOrOBOTO coOecenoBanust (B ciaydae BbiOopa OWB, ydpenutensimMu, 3arpaHydpexIeHUSIMU
BapuaHTa OIEHWBAHUS OTBETOB YYAaCTHHUKOB HTOIOBOTO COOECENOBaHWS BO BPEMs MPOBEIACHUS
uTOoroBOro cobecemoBanust (mepBas cxema), KMM wmroroBoro coOecenoBaHMs, BBIIAHHBIN
AKCIIEPTY, U YEPHOBUKH IS SKCTIepTa (MPU HAIUYUK);

BEJIOMOCTD yueTa IIPOBEICHUSI UTOTOBOTO COOECEOBAHMS B Ay TUTOPHUH;

¢ BHUMAHME! Bnaek npoTokona SKCIEPTa IO OLEHWBAHMIO OTBETOB YYAaCTHHKOB HMTOTOBOTO
cobecesloBaHMS COJICPKUT KPUTEPUHU OIIEHMBAHWS OTBETOB YYAaCTHHKOB HTOT'OBOTO COOECEOBAHHS, KOTOpHIC
OTIIMYAIOTCS OT KPUTEPHUEB, HCIONB30BaBIIMXCs 10 2025 rona.

® CobeceHMK NPHINIAIIAET OTBETCTBEHHOIO OPraHM3aTopa 00pPa30BATENbHOM OpraHM3aliM, KOTODBIH
COCTaBIISIET «AKT 00 yAaJIeHWH Y4aCTHHKA UTOrOBOrO cobecepoBanms» (cM. npuitoxkenue 14). CodbeceJHUK BHOCUT
COOTBETCTBYIOIIYI0O OTMETKy B (opmy MC-02 «BemoMocTh yueTa MpOBEIEHHS HTOTOBOTO COOECETOBaHUA
B ayAUTOPUI» (CM. IPUIOKEHHE §).

B cinyuae eciu mpoBepka OTBETOB KaKAOIO YYAaCTHMKA HMTOTOBOTO COOECEAOBaHMS OCYILIECTBISIETCS
9KCIIEPTOM HEINOCPEICTBEHHO B IIPOLIECCE OTBETA, 3KCIEPT CTaBUT OTMETKY 00 YIaleHMU 3a HapylleHHe
TpeboBanuil B popme «IIpoToKOa 3KCHEpPTa 110 OLIEHUBAHUIO OTBETOB YYACTHHKOB HUTOIOBOI'O COOECEIOBAHUS»
(cM. mpunoxenue 9).
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OT TEXHUYECKOIr0 CHEINATIUCTA:

(iem-HaKoOMUTENIN € ayAMO3allMCSIMU OTBETOB YYAaCTHUKOB HTOTOBOIO coOecedoBaHUs
U3 KaXJI0W ayJUTOPUU MTPOBEICHUS UTOTOBOTO COOECEeI0BaHMS,

OT OPraHMU3aTOPOB NPOBEICHUS UTOTOBOTO COOECETOBAHMS:

CIIMCOK YYaCTHHUKOB UTOTOBOT'0 COOECETOBAHUS.

3. Opranu3oBaTh MPOBEPKY OTBETOB YYACTHUKOB HTOTOBOTO COOECENOBAHUS SKCIEPTaMU
B cinyyae BeiOopa OUB, yupenutensiMu, 3arpaHyypexICHUSIMU BapuaHTa OLIEHUBAHUS OTBETOB
YYaCTHHKOB HTOTOBOTO COOECEIOBAaHUS TOCIIE MPOBEICHUS UTOTOBOTO coOecemoBaHus (BTopas
cXema).

4. TlepenaThb TEXHUYECKOMY CIIEHUAINUCTY BEIOMOCTH YyueTa MPOBEIEHUS HTOTOBOIO
co0OeceZlOBaHMsI B ayJIUTOPUM W TPOTOKOJIBI SKCIIEpPTa JJIsi BHECEHHUS B CIECIHUATU3UPOBAHHYIO
dbopmy npu nomoiu [IO «Pe3yapTaThl UTOTOBOrO cOOECEIOBAaHUS PE3YIHTATOB HUTOTOBOIO
cobecenoBanusi. I[locie okoH4YaHUST pabOTHl TEXHUYECKOTO CIEIUANINCTa C YKa3aHHBIMU
JOKYMEHTaMU MPHUHATh UX U BHOBb 3areuyaraTh MPOTOKOJBI HKCIEPTOB MO OLIEHUBAHUIO OTBETOB
YYaCTHUKOB UTOTOBOTO cOOece0BaHusl.

5. OpranuzoBate nepenady B PLIOU na drem-Hakonurensx au00 MO 3alUIIEHHON CETU
niepeaur JaHHbIX ayuo(aiioB ¢ 3aUCSIMHU OTBETOB YUaCTHUKOB UTOTOBOTO coOece0BaHusl.

6. OcymectButh nepenady B PLIOU Ha GymakHBIX HOCHTENSAX JHOO0 1O 3alUIIEHHON CeTH
nepeayd  JJaHHBIX CHUCKOB YYaCTHHMKOB, BEIOMOCTEH yuyeTa MPOBEIEHHUS HTOrOBOTO
cobeceloBaHMsI B ayJUTOPHSIX, MPOTOKOJIOB SKCIIEPTOB IO OILIEHUBAHUIO OTBETOB YYaCTHUKOB
UTOTOBOTO COOECEIOBAHMSL.

7. IIpOKOHTPONIMPOBATh COXPAHEHHE TEXHUYECKHUM CIEHUAIUCTOM CIEHUATU3UPOBAHHON
¢dopmsl B cienimansHOM B2P dopmate u mepenauy ee 8 PLION.
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